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Service

As LinkedIn Certified Professional Recruiters, we are working with the UNT
Career Center and the UNT Libraries to provide an in-person and Zoom
virtual training session for Library & Information Science graduate students
on the creation and usage of a LinkedIn account.

The goals of our presentation are:
* To highlight the importance of building and maintaining a LinkedIn profile
* To show students how LinkedIn can facilitate industry connections

e To teach students how to utilize the platform to locate and apply for jobs




Audience

Graduate students who enrolled in UNT's College of Information in or
after Fall 2019 are expected to include a LinkedIn account as part of
their ePortfolio requirements for graduation.

Setting

* In-person training at UNT’s Discovery Park Library
* Concurrentvirtual Zoom meeting

e Archived recording
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Learning Outcomes

By the end of the training session, attendees will be able to:
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Identify the benefits of a LinkedIn profile and social media presence
Create a basic LinkedIn profile with contact information and work details
Customize their LinkedIn profile URL

Utilize their profile headline to capture attention

Expand social network reach by establishing connections

Join groups and follow pages and interests relevant to their career pursuit
Optimize settings to engage recruiters and attract new job opportunities
Look for and apply to jobs
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Learning Outcomes

By the end of this training session, you will be able to:

e =B s B e =

Identify the benefits of a LinkedIn profile and social media presence
Create a basic LinkedIn profile with contact information and work details
Customize your LinkedIn profile URL

Utilize your profile headline to capture attention

Expand your social network reach by establishing connections

Join groups and follow pages and interests relevant to your career pursuit
Optimize settings to engage recruiters and attract new job opportunities
Look for and apply to jobs
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Benefits of Using LinkedIn

* Build a professional social media presence
* Join professional groups and associations with likeminded people
* Maximize visibility with recruiters and hiring agents

* Access LinkedIn's extensive job board

* Discover connections with classmates and past colleagues
* Influence your professional network

* Keep your resume up to date

* Advocate for yourself!
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Creating a Linkedln Account

Linked

Welcome to your
professional
community

SSSSSSSSSSSSSSSSS

Find the right job or




Creating a Linkedln Account

Linked [T Linked [}

Make the most of your professional life Make the most of your professional life

First name

Password (6 or more characters)

Continue

Agree & Join -

Already on LinkedIn? Sign in



Creating a Linkedln Account




Updating Your Linked Profile

Linked [ o

Profile Community Interests

Welcome, Nikki!

Let’s start your profile, connect to people you know, and engage with them on
topics you care about.

Country/Region

United States v

Postal code

77450




Updating Your Linked Profile
with Work Experience

"
Linked T} o
Profile Community Interests

Your profile helps you discover the
right people and opportunities




Updating Your Linked Profile
for Students

Linked T}

Your profile helps you discover the
right people and opportunities

Most recent job title *

Most recent company *




Updating Your Linked Profile
for Students

Profile Community nterests

Linked [T}

Your profile helps you discover the
right people and opportunities

School or College/University *
ot The
University of North Texas ‘ Qo -
Degree *

Master of Library & Information Science - MLIS ‘

Specialization *

Archives/Archival Administration! |
Start year * End year (or expected) *
2019 v ‘ ‘ 2023 v ‘

I'm over 16 e ()

I'm ent




Adding a Profile Picture
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Profile Community nterests

Adding a photo helps people
recognize you

o What kind of photo do | need? x
-6‘- You don't need a professional headshot
u Just something that represents you.

®

204

Eleanor Shellstrop

Add photo

‘ K8 Use my Facebook photo ‘

Skip




Adding a Profile Picture

Add photo

No professional headshot needed!
Just something that represents you.

Use camera ’ Upload photo




Eleanor Shellstrop
Library Assistant at The Good Place

Houston, Texas Area - Contact info

Show recruiters you're open to job opportunities—you control w
Get started

Profile Strength: Beginner

L ______aeee—] a

e . When did you work at The Good Place

Place e e jone e experience every week

Next >

Your Dashboard

Your dreamy
job is closers
than you
think

x
Add new skills with these courses
Sean Duggan's Fire and Ice
Photo Composite: Start to
Finish
~ Viewers: 19,

’ Interpersonal
@ il Communication
Viewers: 125,328

Developing Your Emotional
Intelligence
Viewers: 283.259

Add work dates

See my recommendations




other

s. Learn more

Eleanor Shellstrop
Library Assistant at The Good Place

Houston, Texas Area + Contact info

Show recruiters you're open to job opportuni
Get started

—you control who

e Strength: Beginner

Add a summary about your expertise and interes

{ Previous

Your Dashboard

Add profile section v [[EiE

Intro

About
Summary
—  Use summary to share wh|
= do or the opportunities y
looking for
Background
Skills
Accomplishments

Additional information

Supported languages

Your dream
job is closers
than you
think

Seejobs

Linked in

Add new skills with these courses

Sean Duggan’s Fire and Ice
@ Photo Composite: Start to
Finish

Viewers: 1

Interpersonal
Communication
Viewers: 125,328

Developing Your Emotional
@ Intelligence

Viewers: 283,259

See my recommendations




Adding Skills




Adding Volunteer Experience

Add volunteer experience

Organization *

‘ Houston Public Library

[ Month

‘ Year

Description

Enter detailed description of duties here...

rn what's shared
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Customizing Your Profile U

_ Q e

Your dream
job is closer
than you

[ prtie cion - | Y think

Eleanor Shellstrop Seejobs
Library Assistant at The Good Place

Linked in

Houston, Texas Area - Contact info

Show recruiters you're open to job opportunities—you centrol who X
Get started Add new skills with these courses
Sean Duggan'’s Fire and Ice
Photo Composite: Start to
Finish
Profile Strength Begmner A~ Viewers: 19,790
— a o ’ Interpersonal
Il Communication
View 125,328
me . When did you work at The Good Place
Place e 0 searches are done by years of experience every week Developing Your Emotional
@ Intelligence
Viewers: 283.259
Next ) Add work dates
% See my recommendations

Your Dashboard




Public profile settings

You control your profile and can limit what is shown on search engines and other off-LinkedIn services.
Viewers who arent signed in to LinkedIn will see all or some portions of the profile view displayed below.

Eleanor Shellstrop
Library Assistant at The Good Place

Houston, Texas Area - Contact info

Show recruiters you're open to job opportunities—you control who sees this.

Get started

About

| believe that the best way to live life is to always be curious.

Activity

- = The technology and broadband access that public libraries provide is
] - crucial for many students. https://bit.ly/3ckWGt3

w Liked by Valerie Darling

www.linkedin.com/in/eshellstrop

= Edit Content

This is your public profile. To edit its sections, update
your profile.

Edit contents

Edit Visibility
You control your profile’s appearance for people
who are not signed in to LinkedIn. The limits you set
here affect how your profile appears on search
engines, profile badges, and permitted services like
Outlook.

Learn more
Your profile's public On 0
visibility
Basic (required)
o Name, number of connections, and region
Profile Photo

"\: ) Only 1st-degree connections

Linkedin

L ) Your network

() Al Linkedin members

Personalizing your URL
makes it easier for others
to find you and looks
cleaner on your resume
and/or business card.




LEARNING OUTCOME 4:
UTILIZE PROFILE

HEADLINE TO CAPTURE
ATTENTION
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Utilize Your Headline

* Getting noticed on LinkedIn starts

Public profile settings

Edit your custom URL O . . . 0
You control your profile and can limit what is shown on search engines and other off-LinkedIn services. Personalize the URL for your profile. W I y O u r p u I C e a I n e ° I S I S

Viewers who aren't signed in to LinkedIn will see all or some portions of the profile view displayed below. ) . )
www.linkedin.com/in/eshellstrop

your first impression!

This is your public profile. To edit its sections, update
your profile.

Edit contents

defaul iNng | N
The default setting is your current
. ) You control your profile’s appearance for people
Add profile section ~ JEEIE 4 who are not signed in to LinkedIn. The limits you set ° ° b
here affect how your profile appears on search O I e — a O IS
engines, profile badges, and permitted services like

Outlook.
Learn more

x Your profile's public On o

Maximize the 120-character limit
* Use dividers to separate phrases or

About © Name. number of connections, and region

| believe that the best way to live life is to always be curious. RIGHIE PHEE t h O u g h t S

(O only 1st-degree connections

Activity

= The technology and broadband access that public libraries provide is

Include industry keywords

R * Create opportunities by emphasizing
what you can bring to the table

(O Your network
— connect;




Instead of...

Student

IT Analyst

Teacher

Unemployed

Library Intern

Cashier

Capture Attention

Library Science Student / Seeking Summer 2020 Archival Internship Opportunities

Driven Information Specialist / Diligent Research Analyst / Team Player

Teacher | Literacy Advocate | Anticipated MLIS Graduate 2021 | Opento Library
Program Development Opportunities

Project Manager in Transition / 5+ Years' Experience in Streamlining Workflow
Processes / Lean Six Sigma Green Belt

Library Intern | Helping the local public library manage and grow their social
media presence since 2019

Customer Service Clerk / Passionate About User Experience & Information
Organization / MLIS Grad December 2020
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EXPAND SOCIAL
NETWORK
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Who Should You Connect with
on LinkedIn?

1. Classmates — Stay in touch after graduation. These are your industry peers
(and may be your market competition!)

2. Professionals you already know — former and current colleagues, your
manager or boss, etc.

3. Professionals you would like to know — people who are in your desired
industry, field experts, professors, potential mentors.

4. Companies/Associations in your field — These affiliations show your
commitment to the profession and business pages often post articles to keep
you updated on industry news.

5. Friends and family — You can still gain job market insight, foster new
connections, and find opportunities across different industries.

You never know who may end up helping you or you might end up helping
during your career journey.

QN



Adding Connections

o

Community

Linked [} k..

Connecting with people lets you see
updates and keep in touch

Q se f nect
H 68 @ (+ (+)
S
K@
Bruce Wayne Barry Allen Diana Prince Oliver Queen Takeshi Kovacs
Philanthropist €SI Technician Princess Philanthropist Private Investigator
@ @ 9 : : @ ; ‘ h
A
Geralt de Rivia Lorelai Gilmore Takeshi Kovacs Kara Danvers Midge Maisel
Inn Owner Envoy Journalist Stand Up Comedienne
R @ C + DNy WG
. : B .
+Select All ‘ S5 / 1d Connectior |




Adding Professional
Organizations

Add organization

Name *

‘ American Library Association

Position held

‘ Member

Associated with

Membership ongoing

ate - Present

‘ January v

e ‘

Description

k. Learn what's shared



Adding Professional
Organizations

‘ q jsa[crl

Eleanor Shellstrop
* Library Assistant at The Good Flace

=

Search appearances

Salary insights

Education

+

@' University of North Texas Vi

Lib nd Information Science

Accomplishments +
3 Organizations -~
American Library Association (ALA) /
Jan 2020 - Present - Member
LISSA

Jan 2020 - Present = Member

Library and Information Science Student Association

Texas Library Association (TLA)
Jan 2020 - Present « Member

Interests
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JOIN GROUPS AND
FOLLOW PAGES
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Following Pages

E P F
Q Search = e
Home My Networ Jobs Messaging  Noi on Lo

University of No
D n, tx - 200,862+ alum

5,120 people from your school were hired here

Visit website 2 | See all 9,341 employees on Linkedin -

Images Documents Videos Sort by: Top w s i
Home m 9 Highlights
About > University of North Texas + Follow ==+
@ 2287 5 1,958 alumni who studied Library
Jobs +Edied @ and Information Science
We've combined Tier One Research excellence with business expertise from the
Alumni world's most valuable sports franchise to create an innovative #UNT and Dallas

Cowboys cnline #MBA in Sport Entertainment Management. Learn Mort

Ads
Mateo joined me
]
unexpectedly while |
YOUR M.B.A. THE COWBOYS WAY. was recording my clas
@ Your searches are used to imp W L]

you i search results. Vie

v settings 90 recently posted jobs

@ Cost Accounting Analyst

O K 1007100




m Q Search n Premium

Increase Your Clients - Automatic Conversions Rates Optimization Platform. Free Training and Use. Ad -+

Your groups Requested Create a new group

Non Profit Network (nonprofit)

300,104 m

Jobs in Nonprofits
32974 members

Broadcast Media Technologies
11,778 members

[ media | edia & Marketing Professionals Worldwide

A. Broadcast Media

48, mbers

Social

Mediopolis.com - [l New Home of Social Media Marketing Group

& mem

@anm., TeXas A&M University-San Antonio Alumni

509 members

mx o Sales Management Executives
oricie

trusted communities that share and support your goals.




Adding Groups

Become a WSJ Member Today - Subscribe teday. Cancel anytime. Ad ---

Group admins
Crystal Carrazco - 3rd  Owner
| Social Media Manager
David Free - 3rd Manager
Editor/ Marketing Specialist at

Association of College and Research
Libraries

American Library Association

Gwendolyn Prellwitz
& Listed group -3rd Manager

Assistant Director, Office for Diversity,
Literacy and Outreach Services at
American Library Association

on with the 62,307 professionals in this

Show more ~

Connections in this group See all Promoted
L . M.S. in Data Science
Lauren DuBois is in this group. @SMU  GRE waivers available for applicants
with 3+ years of work experience.
) Become a WSJ Member Today
About this group “IS,] Subscribe today. Cancel anytime.

This is the LinkedIn group for the American Library Association (ALA),
the oldest and largest library association in the world, with more than
58,000 members. ALA's mission is to promete the highest quality Deltek.
library and information sen

Sell to the Government

[Guide] Learn how to do business with
es and public access to information. the Federal Government-download
now!

Group rules
P About Help Center Privacy & Terms ~

This is a professional development and discussion group of the RS EEmRseEs
American Library Association (ALA). You do not have to be an ALA Sy e
member to participate, but are expected to have a bona fide Linked [T Linkedin Corporation © 2020
connection to the library and information science profession: a past or

present librarian or library employee, ...
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Optimize Your Profile Settings

Let Recruiters Know You're Open to Job Opportunities

Let Recruiters Know You're Open to Job

Opportunities
If you're looking for a job, you can let job posters or recruiters on [ o Job Opportunities

LinkedIn know you're open to new opportunities by changing
your job seeking preferences in your settings.




Optimize Your Profile Settings

S ——— * Once selected, recruiters will be
directed to your LinkedIn profile when
they perform job hunts.
CEXETED) (v :

* You can set further job preferences to
_ R narrow the recruiter pool.
* Users may choose whether this
setting is visible to recruiters only or
= to all LinkedIn users. (Helpful if you
(] internship I
) v are currently employed!)
ST | * If you change your mind, simply
’©On|yrecruiters - Cha nge the Settlng tO "Ilm no Ionger
I'm no longer open Open . .

QN
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LOOK AND APPLY FOR JOBS
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n data you provide

v it appears on your profile.

Eleanor Shellstrop
Library Assistant at The Good Place

Houston, Texas Area - Contact info

Show recruiters you're open to job opportunities—you contro
Get started

Profile Strength: Beginner
)
Good

When did you work at The Good Place

Place (- carches are do ears of experience eve

Next )

Your Dashboard

Edit public profile & URL @

Add profile in another language @

Your dream
job is closer
GE]

Add profile section ¥ | More V4 think

Seejobs

Linked in

x
Add new skills with these courses
Sean Duggan'’s Fire and Ice
Photo Composite: Start to
Finish
~ Viewers: 19,790

o , Interpersonal
@: Communication

Viewers: 125,328

Developing Your Emotional
@ Intelligence

Viewers: 283.259
Add work dates

See my recommendations
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Home My Network Messaging Notifications  Me ¥ Work ¥ Premium

[ Saved Jobs @ Applied Jobs A Job Alerts Salary Morew B Post a job

Start your job search here

Q Ex: library assistant, etc. @ City, state, or zip code m

Suggested job searches

X

' . N . . . N 4 . . N . AT . e N . . B hY
(_library assistant ) (_assistant librarian } (_circulation assistant ) (_circulation clerk ) ( library technician ) (_senior library assistant )

Based on your profile

x

m SYMICOR

Group
ADMINISTRATIVE ASSISTANT-DC Part-Time Executive Assistant Visit a local hiring event to Data Entry Clerk/Office Clerk
Dollar General (Remote) apply for jobs in-person LAW OFFICES OF GLENNT.
San Antanio, TX, US The Symicor Group LITWAK, A PROFESSIONAL
. raunfels, TX, US CORPORATIO

® s=anes San Antonio, TX, US

2 days ago r

Search for more jobs




Applying for Jobs

m Q. librarian I @ United States

Jobs = | Sortbyv | | Date Posted ¥ | | LinkedIn Features ¥ ‘ ‘ Company ¥ | | Experience Level ¥ | All filters

Librarian in United States Job Alert Off o

LIBRARIAN Il Pr
LIBRARIAN Il Promoted -
= Dallas County - Dallas, TX, US
Dallas County
Dallas, TX, US
: 1 company alum works here
2 weeks ago - 22 applicants
. . applicants
Librarian " ‘
United States Department of Defense
here Job Company Connections

7 applicants

= 22 applic lumni
Library Assistant | - Northern Hills Elementary o
United Independent Schoel District
Antonio, TX, US Primary Location
& oot b
UNITED STATES OF AMERICA-TEXAS

Tm

ago - 12 applicants
Work Locations
¢ Library Clerk
JH ) Judson IsD
Live Qak, TX, US Organization

PUBLIC WORKS

1 month ago - 1 applicant Brief Description
Librarian

W CalPortland Manages the civil and criminal law libraries, to includes long range planning and policy
)

implementation, collection development, budget management, staff training and
development, reference and information services and technical services,

s here

Detailed Description

13 applicants i

IManages the library operations. develops and implements policies and procedures and
ensures compliance with established guidelines. Prepares annual budgets, monitors
revenues and expenditures and assures effective use of budgeted funds, personnel and

Librarian
University of lowa




Setting a Job Alert

Linked [T} e o

Profile Community

Set up an alert to never miss out on
the right job opportunity

Job Title

Library Assistant

Location *

Greater Houston

Cr ate job al¢ t

You'll get a daily email and in-app notification x
Skip for now when new jobs are posted.
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Closing Summary

* LinkedIn is a free yet powerful platform to manage your
professional identity, maximize job opportunities, and
connect with likeminded individuals.

* By following the guidelines presented today, you will be
taking important steps toward building the best
online representation of your professional self.

* We encourage you to explore the site further for
additional benefits and opportunities to advance your
career.




QUESTIONS?




THANK YOU FOR JOINING!

Li n ked m Please note: You will be contacted via email to complete brief

surveys regarding this training session. Your feedback will be utilized to

° evaluate the effectiveness of this service. Thank you in advance for your
L I n ked m participation.

Hlow to Use Linkedin to Additional questions? Comments?
Help Your Career Goals Please contact us at LinkedInLinkedUp@gmail.com
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